
Focaliser and Programme
Coordinator (The Park)
Full-time position, (35 hours per week),
Job share considered
Salary £17,745 per annum
Reports to:  Education Lead
Place of work: The Park, Findhorn and/or Homeworking (Gov/Covid Restrictions)

Following on from the Findhorn Foundation’s major review processes of 2021, we are
now seeking to build a dynamic and creative team, which can collaborate to produce
new, exciting and transformative learning opportunities for 2022/23.

We feel this would be a perfect opportunity for anyone who aspires to working
collaboratively and is enthusiastically motivated to coordinate and support
educational programming. The job is varied and includes organising and scheduling
our programmes running at The Park, line managing the various people focused on
delivering our experiential learning opportunities, liaising with other departments,
identifying and organising training for staff, contributing to developing and holding
programmes.

We are looking for someone who is ready to step into their next challenge and join
this new and exciting endeavour.

RESPONSIBILITIES:

● Liaising with internal departments, such as Bookings, Transport, Homecare, etc.
● Liaising with Programme design and delivery.
● Liaising with Universal Hall for booking and technical production.
● Liaising with Comms for tech support and promotions.
● Acting as the main point of contact for external presenters and partner

organisations for the planning and delivery phase of each programme.
● Co-creating a marketing plan and promotional text with Communications team.
● Overseeing the digital production of content.
● Responsible for setting and monitoring budgets for individual programmes in

relationship with Finance.

SKILLS:

● Team player and ability to foster good working relationships.
● Ability to use your own initiative and to work with deadlines.
● Able to work in different settings and with different people.
● Good working knowledge of Google docs; Excel-Google sheets; Zoom.



● Ability to work well within a developing team dynamic and changeable
environment.

● Resourceful, adaptable, flexible and forward thinking,
● Excellent communication skills.
● Interest and awareness of equality, diversity and inclusion work.
● Creative thinker with a deep ability to connect with inspiration from source.
● Deep understanding of the history and essence of the FF and community.
● Deep understanding and resonance with the Foundation’s personal and

planetary transformative work.

Salary:
£17,745 per annum. You would be eligible to apply to rent staff accommodation at
The Park.

To apply:
Please send your CV and cover letter of no more than 2 pages indicating how you
fit the requirements, to hr@findhorn.org.

Closing date:
31 January 2022. Interviews will be held early February.

mailto:hr@findhorn.org

